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1.0 Statement of Intent 
St Aelred’s RC Primary School is committed to safeguarding and promoting the welfare, both 
physical and emotional, of every pupil both inside and outside of the school premises. 
 
This policy sets out a clear and consistent framework for delivering this promise, in line with 
safeguarding legislation and statutory guidance.  
 
It will be achieved by:  

 creating a culture of safer recruitment by adopting procedures that help deter, reject or 
identify people who might pose a risk to children; 

 educating pupils on how to keep safe and to recognise behaviour that is unacceptable; 

 identifying and making provision for any pupil that has been subject to abuse; 

 ensuring that members of the governing body, the headteacher and staff members 
understand their responsibilities under safeguarding legislation and statutory guidance, and 
are alert to the signs of child abuse and know to refer concerns to the designated 
safeguarding lead (DSL); 

 ensuring that the headteacher and any new staff members and volunteers are only appointed 
when all the appropriate checks have been satisfactorily completed.  
 

 

2.0 Definition  
For the purpose of this policy, St Aelred’s RC Primary School will define “safeguarding and protecting 
the welfare of children” as:  

 protecting pupils from maltreatment;  

 preventing the impairment of pupils’ health or development; 

 ensuring that pupils grow up in circumstances consistent with the provision of safe and 
effective care; 

 taking action to enable all pupils to have the best outcomes.  
 

3.0 Legislation and Statutory duties 

 The Children Act 1989 

 The Children Act 2004 

 Sexual Offences Act 2003 

The Designated Safeguarding Lead (DSL) is: Suzanne Ulyett - Headteacher. In the absence of 
the DSL; child protection matters will be dealt with by other designated safeguarding members of 
staff: Debbie Feehan -  Deputy Headteacher and/or Mrs Sylvia Klays – Early Years Leader 
 
The Governor with responsibility for Child Protection and Safeguarding is Jen Hurley. 
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 Children and Social Work Act 2017  

 DfE (2015) ‘The Prevent duty’ 

 DfE (2015) ‘What to do if you’re worried a child is being abused’  

 Dealing with Allegations of Abuse against Teachers and other staff (2012) 

 Section 5B of the Female Genital Mutilation Act 2003; Home Office 2015 Mandatory reporting 
of FGM  

 DfE (2016) Children Missing in Education 

 DfE (2018) ‘Working together to safeguard children’ 

 DfE (2018) ‘Keeping children safe in education’ 
 

 
4.0 St Aelred’s RC Primary School follows the procedures set out by the City of York 
Safeguarding Children’s Partnership   https://www.saferchildrenyork.org.uk 

 
5.0 Roles and responsibilities 

It is the responsibility of governing bodies to ensure that they comply with their duties under 
legislation. They must have regards to this guidance to ensure that the policies, procedures and 
training in their schools are effective and comply with the law at all times.  

The statuTory guidance, Keeping Children Safe in Education places statutory requirements on all 
governing bodies. Governing bodies must make sure that their school has policies and procedures 
in place and take into account any guidance issued by the Secretary of State, any LA guidance and 
locally agreed inter- agency procedures.   

 
5.1 The Governing Body has a duty to: 

 Ensure that the school complies with its duties under the child protection and 
safeguarding legislation. 

 Guarantee that the policies, procedures and training opportunities in the school are 
effective and comply with the law at all times. 

 Guarantee that the school contributes to inter-agency working in line with the 
statutory guidance Working Together to Safeguard Children 2015.  

 Confirm that the school’s safeguarding arrangements take into account the 
procedures and practice of the LA as part of the inter-agency safeguarding procedures 
established by the local Safeguarding Children Partnership. 

 Comply with its obligations under section 14B of the Children Act 2004 to supply the 
Safeguarding Children Partnership with information to fulfil its functions. 

 Ensure that a member of the governing body is nominated to liaise with the LA and/or 
partner agencies on issues of child protection, and in the event of allegations of abuse 
made against the headteacher or other governor. 

 Guarantee that there are effective child protection policies and procedures in place 
together with a staff code of conduct. 

 Ensure that there is a senior board level lead responsible for safeguarding 
arrangements. 

 Appoint a member of staff from the senior leadership team (SLT) to the role of DSL as 
an explicit part of the role-holder’s job description – there should always be cover for 
the DSL. 

 Make sure that pupils are taught about safeguarding, including protection against 
dangers online, through teaching and learning opportunities, as part of providing a 
broad and balanced curriculum. 

 Adhere to statutory responsibilities to check staff who work with children, taking 
proportionate decisions on whether to ask for any checks beyond what is required. 

 Guarantee that volunteers are appropriately supervised.  

 Make sure that at least one person on any appointment panel has undertaken safer 
recruitment training.  

https://www.saferchildrenyork.org.uk/
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 Ensure that all staff members receive safeguarding and child protection training 
updates, such as e-bulletins, emails and staff meetings, as required, but at least 
annually. 

 Certify that there are procedures in place to handle allegations against members of 
staff or volunteers. 

 Confirm that there are procedures in place to make a referral to the Disclosure and 
Barring Service (DBS) if a person in regulated activity has been dismissed or removed 
due to safeguarding concerns, or would have been had they not resigned. 

 Guarantee that there are procedures in place to handle allegations against other 
pupils. 

 Make sure that pupils’ wishes or feelings are taken into account when determining 
what action to take, and what services to provide to protect individual pupils.  

 Guarantee that there are systems in place for pupils to express their views and give 
feedback. 

 Establish an early help procedure and inform all staff of the procedures it involves. 

 Appoint a designated teacher to promote the educational achievement of looked after 
children (LAC) and ensure that this person has undergone appropriate training. 

 Ensure that the designated teacher works with the virtual school head to discuss how 
the pupil premium funding can best be used to support LAC. 

 Introduce mechanisms to assist staff in understanding and discharging their roles and 
responsibilities.  

 Make sure that staff members have the skills, knowledge and understanding 
necessary to keep LAC safe, particularly with regard to the pupil’s legal status, contact 
details and care arrangements. 

 Put in place appropriate safeguarding responses for pupils who go missing from 
school, particularly on repeat occasions, to help identify any risk of abuse and neglect, 
including sexual abuse or exploitation, and prevent the risks of their disappearance in 
future.  

 Ensure that all members of the governing body have been subject to an enhanced DBS 
check. 

 
 
5.2 The Headteacher has a duty to: 

 Safeguard pupils’ wellbeing and maintain public trust in the teaching profession. 

 Ensure that the policies and procedures adopted by the governing body, particularly 
concerning referrals of cases of suspected abuse and neglect, are followed by staff 
members. 

 Provide staff with the Child Protection and Safeguarding Policy, LA Employee Code of 
Conduct and school specific appendix, information regarding the role of the DSL and 
part one of the most recent Keeping Children Safe in Education (KCSIE) guidance at 
induction. 

5.3 The Designated Safeguarding Lead (and deputy DSLs) has a duty to: 

 Refer all cases of suspected abuse to Children’s Social Care, the LA designated officer 
(LADO) for child protection concerns, the DBS, and the police in cases where a crime 
has been committed.  

 Refer cases of radicalisation to the Channel programme. 

 Liaise with the headteacher to inform her of safeguarding issues, especially ongoing 
enquiries under section 47 of the Children Act 1989 and police investigations. 

 Act as a source of support, advice and expertise to staff members on matters of 
safeguarding by liaising with relevant agencies. 

 Understand the assessment process for providing early help and intervention. 

 Support staff members in liaising with other agencies and setting up inter-agency 
assessment where early help is deemed appropriate. 

 Keep cases of early help under constant review and refer them to the Children’s Social 
Care if the situation does not appear to be improving. 

 Have a working knowledge of how LAs conduct a child protection case conference 
and a child protection review conference, and be able to attend and contribute to these 
effectively when required to do so. 
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 Ensure each member of staff has access to and understands the school’s Child 
Protection and Safeguarding Policy and procedures – this will be discussed during 
the staff induction process. 

 Be alert to the specific requirements of children in need, including those with special 
educational needs and disabilities (SEND) and young carers. 

 Be able to keep detailed, accurate and secure records of concerns and referrals. 

 Obtain access to resources and attend any relevant training courses. 

 Encourage a culture of listening to children and taking account of their wishes and 
feelings. 

 Work with the governing body to ensure the school’s Child Protection and 
Safeguarding Policy is reviewed annually and the procedures are updated regularly. 

 Ensure the school’s Child Protection and Safeguarding Policy is available publicly, 
and parents/carers are aware that the school may make referrals for suspected cases 
of abuse or neglect, as well as the role the school plays in these referrals. 

 Link with the local LSCB to make sure that staff members are aware of the training 
opportunities available and made aware of the latest local policies on safeguarding.  

 Ensure that a pupil’s child protection file is copied when transferring to a new school. 

 Be available at all times during school hours to discuss any safeguarding concerns 
and may it clear how staff should respond if the occasion should arise that the DSL 
and Deputy DSL are unavailable. 

 
 
5.4 All staff members have a responsibility to:  

 Safeguard pupils’ wellbeing and maintain public trust in the teaching profession as 
part of their professional duties. 

 Read Part One of the DfE ‘Keeping Children Safe in Education’ statutory guidance. 

 To share information regarding the protection of children with the Designated 
Safeguarding Lead and other professionals involved in safeguarding children. 

 Provide a safe environment in which pupils can learn. 

 Maintain an attitude of ‘it could happen here’ where safeguarding is concerned. 

 Be aware of the signs of abuse and neglect –see Appendix 2 

 Be aware of the early help process, and understand their role in it. 

 Act as the lead professional in undertaking an early help assessment, where 
necessary. 

 Be aware of, and understand, the process for making referrals to Children’s Social 
Care, as well as for making statutory assessments under the Children Act 1989 and 
their role in these assessments. 

 Support social workers to take decisions about individual children, in collaboration 
with the DSL. 

 If at any point there is a risk of immediate serious harm to a child, and the DSL is 
unavailable, make a referral to Children’s Social Care and/or the police immediately. 

 Be aware of and understand the procedure to follow in the event that a child confides 
they are being abused or neglected-see Appendix 3 

 Maintain appropriate levels of confidentiality when dealing with individual cases, and 
always act in the best interest of the child. 

 Follow the school’s procedure for, and approach to, preventing radicalisation. 
 
 
6.0 Information Sharing, Confidentiality and Record Keeping 

Confidentiality is an issue, which needs to be discussed and fully understood by all those working 
with children, particularly in the context of Child Protection. Every effort should be made to ensure 
that confidentiality is maintained for all concerned. Information should be handled and disseminated 
on a need to know basis only. In adhering to this principle, the child’s right to privacy is respected 
and upheld. Advice should be sought from the Social Care Team, who should approach the alleged 
abuser (or parents if the alleged abuser is a child). Information will be stored in a secure place with 
restricted access to designated people and be maintained in line with data protection laws (e.g. that 
information is accurate, regularly updated, relevant and secure). If a child who is subject to a child 
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protection plan leaves, their information will be forwarded to the Designated Safeguarding Lead at 
the new school, in line with the government guidance on the transfer of such records.  
 
 
7.0 Involving Parents/Carers 

In general, we will discuss any child protection concerns with parents/carers before approaching 
other agencies, and will seek their consent to making a referral to another agency. Appropriate staff 
will approach parents/carers after consultation with the Designated Safeguarding Lead. However 
there may be occasions when the school will contact another agency before informing parents/carers 
because it considers that contacting them may increase the risk of significant harm to the child. 
Through this course of action, the child’s right to receive special help to help them recover their 
health, dignity and self-respect is respected and upheld.  

Parents/carers will be informed about our Safeguarding and Child Protection Policy through the 
school website. 

 
8.0 Types of abuse and neglect (see Appendix 1 for further definitions and indicators of 
abuse) 

Abuse: A form of maltreatment of a child which involves inflicting harm or failing to act to prevent 
harm. Children may be abused in a family, institutional or community setting by those known to them, 
or, more rarely, by others, e.g. via the internet 

.Physical abuse: A form of abuse which may involve actions such as hitting, throwing, burning, 
drowning and poisoning, or otherwise causing physical harm to a child. Physical abuse can also be 
caused when a parent/carer fabricates the symptoms of, or deliberately induces, illness in a child. 

Emotional abuse: A form of abuse which involves the emotional maltreatment of a child such as to 
cause severe and adverse effects on the child’s emotional development. This may involve telling a 
child they are worthless, unloved, inadequate, not giving them the opportunities to express their 
views, deliberately silencing them, or often making them feel as though they are in danger. 

Sexual abuse: A form of abuse which involves forcing or enticing a child to take part in sexual 
activities, not necessarily involving a high level of violence, and whether or not the child is aware of 
what is happening. This may involve penetrative assault, such as touching, or non-penetrative 
actions, such as looking at sexual images or encouraging children to behave in inappropriate ways. 

Neglect: A form of abuse which involves the persistent failure to meet a child’s basic physical and/or 
psychological needs, likely to result in serious impairment of a child’s health or development. This 
may involve providing inadequate food, clothing or shelter, or the inability to protect a child from 
physical or emotional harm, or ensure access to appropriate medical treatment. 

 
9.0 Concerns about a pupil (See flow charts in Appendix 3) 

Any staff member with an initial concern/worry about a child should record this as an ‘incident’ using 
CPOMS.  If it is not possible to access a computer or iPad for this purpose, a pink Cause for Concern 
Form may be completed and given to the Safeguarding lead or her deputies, if the lead is not 
available. 

The school safeguarding lead may request that a monitoring diary of concerns is kept, on CPOMS, 
if appropriate. 

The school safeguarding team will then follow the process outlined in Appendix 5 
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All concerns, discussions and decisions made, as well as the reasons for those decisions, will be 
recorded in writing by the DSL and kept electronically using CPOMS. If a pupil is in immediate 
danger, a referral will be made to Children’s Social Care and/or the police straight away. 

 
10.0 Inter-agency working  

St Aelred’s RC Primary School contributes to inter-agency working as part of its statutory duty. 

The school will work with Children’s Social Care, the police, health services and other services to 
protect the welfare of its pupils, through the early help process and by contributing to inter-agency 
plans to provide additional support. 

The school recognises the importance of information sharing between professionals and local 
agencies in order to effectively meet pupils’ needs. 

In light of the above, staff members are aware that whilst the Data Protection Act 1998 places a duty 
on schools to process personal information fairly and lawfully, it is not a barrier to sharing information 
where failure to do so would result in the pupil being placed at risk of harm. 

Staff members will ensure that fear of sharing information does not stand in the way of their 
responsibility to promote the welfare and safety of pupils. 

The school also recognises the particular importance of inter-agency working in identifying and 
preventing child sexual exploitation (CSE). 

 
 
11.0 Pupils with special educational needs and disabilities (SEND) 

The school recognises that pupils with SEND can face additional safeguarding challenges, and 
understands that further barriers may exist when determining abuse and neglect in this group of 
pupils. 

Staff will be aware of the following: 

 Certain indicators of abuse such as behaviour, mood and injury may relate to the pupil’s 
disability and therefore may not need further exploration 

 Pupils with SEND can be disproportionally impacted by things like bullying, without 
outwardly showing any signs 

 Communication barriers may exist, as well as difficulties in overcoming these barriers 

When reporting concerns or making referrals for pupils with SEND, the above factors will always be 
taken into consideration. 
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12.0 Specific Safeguarding Issues 
 
12.1 Female genital mutilation (FGM) 

For the purpose of this policy, “female genital mutilation”, commonly referred to as FGM, is defined 
as the partial or total removal of the external female genitalia, or any other injury to the female genital 
organs. 

All staff will be alert to the possibility of a girl being at risk of FGM, or already having suffered FGM. 
If staff members are worried about someone who is at risk of FGM or who has been a victim of FGM, 
they are required to share this information with social care or the police. 

Teachers are personally required to report to the police any discovery, whether through disclosure 
by the victim or visual evidence, of FGM on a girl under the age of 18. Teachers failing to report such 
cases will face disciplinary action.  

NB. The above does not apply to any suspected or at risk cases, nor if the individual is over the age 
of 18. In such cases, local safeguarding procedures will be followed. 

There are a range of potential indicators that a pupil may be at risk of FGM. While individually they 
may not indicate risk, if two or more indicators are present, this could signal a risk to the pupil.  

Victims of FGM are most likely to come from communities that are known to adopt this practice. It is 
important to note that the pupil may not yet be aware of the practice or that it may be conducted on 
them, so it is important for staff to be sensitive when broaching the subject. 

See Appendix 6 for indicators of FGM 
 

12.2 Forced marriage 

For the purpose of this policy, a “forced marriage” is defined as a marriage that is entered into without 
the full and free consent of one or both parties, and where violence, threats or any other form of 
coercion is used to cause a person to enter into the marriage. Forced marriage is classed as a crime 
in the UK.  

If staff members have any concerns regarding a child who may have undergone, is currently 
undergoing, or is at risk of, forced marriage, they will speak to the DSL and local safeguarding 
procedures will be followed. 

 

12.3 Child sexual exploitation (CSE) 

Child sexual exploitation (CSE) is a type of sexual abuse in which children are sexually exploited for 
money, power or status.  

The sexual exploitation of children and young people under the age of 18 involves exploitative 
situations, contexts and relationships where young people (or a third person or persons) received 
‘something’ (eg food, accommodation, drugs, alcohol, cigarettes, affection, gifts, money) as a result 
of performing and/or others performing on them, sexual activities.  

Child sexual exploitation can occur through use of technology (including online grooming) without 
the child’s immediate recognition, for example, the persuasion to post sexual images on the 
internet/mobile phones with no immediate payment or gain. In all cases, those exploiting the 
child/young person have power over them by virtue of their age, gender, intellect, physical strength 
and/or economic or other resources (The National Working Group for Sexually Exploited Children 
and Young People, 2008).  
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Referring cases of CSE 

Where CSE, or the risk of it, is suspected, staff will discuss the case with the DSL. If after discussion 
a concern still remains, local safeguarding procedures will be triggered, including referral to the LA. 
The LA and all other necessary authorities will then handle the matter to conclusion. The school will 
cooperate as needed. 

  

12.4 Preventing radicalisation 

Radicalisation refers to the process by which a person comes to support terrorism and forms of 
extremism. There is no single way of identifying an individual who is likely to be susceptible to an 
extremist ideology. It can happen in many different ways and settings. The internet and the use of 
social media in particular has become a major factor in the radicalisation of young people. 

Protecting children from the risk of radicalisation is part of the school’s wider safeguarding duties 
and as a school we take account of the departmental advice from the Department for Education on 
our duty to prevent extremism and radicalisation. This advice is non-statutory, and has been 
produced to help schools understand the implications of the Prevent duty.  

St Aelred’s RC Primary School takes seriously its responsibility to fulfil the Prevent Duty and will 
actively assess the risk of pupils being drawn into terrorism.  

Staff will be alert to changes in pupils’ behaviour, which could indicate that they may be in need of 
help or protection.  

Staff will use their professional judgement to identify pupils who may be at risk of radicalisation and 
normal school referral processes should be followed when there are concerns about children who 
may be at risk of being drawn into terrorism. 

The school will ensure that they engage with parents/carers and families, as they are in a key position 
to spot signs of radicalisation. In doing so, the school will assist and advise family members who 
raise concerns, and provide information for support mechanisms. 

Any concerns over radicalisation will be discussed with a child’s parents/carers, unless the school 
has reason to believe that the child would be placed at risk as a result. 

In cases where the school believes a pupil is potentially at serious risk of being radicalised, the 
headteacher or DSL will contact the Channel programme. The Channel programme ensures that 
vulnerable children and adults of any faith, ethnicity or background, receive support before their 
vulnerabilities are exploited by those that would want them to embrace terrorism, and before they 
become involved in criminal terrorist-related activity. 
 
 
Prevent Training 

The DSL will undertake Prevent awareness training to be able to provide advice and support to other 
staff on how to protect children against the risk of radicalisation. The DSL will hold formal training 
sessions with all members of staff to ensure they are aware of the risk indicators and their duties 
regarding preventing radicalisation.  

 
See Appendix 7 for risk indicators of radicalisation 
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Building children’s resilience  

At St Aelred’s RC Primary School will: 

 provide a safe environment for debating controversial issues; 

 promote British Values, alongside pupils’ spiritual, moral, social and cultural development; 

 allow pupils time to explore sensitive and controversial issues; 

 provide pupils with the knowledge and skills to understand and manage potentially difficult 
situations, recognise risk, make safe choices and recognise where pressure from others 
threatens their personal safety and wellbeing; 

 teach pupils about mutual respect and understanding for the diverse national, regional, 
religious and ethnic identities of the UK. 

 
12.6 Domestic Abuse  
Prolonged and/or regular exposure to domestic abuse can have a serious impact on a child’s 
development and emotional wellbeing as well as his or her physical safety. As such it is one of the 
potential causes of significant harm to children which may warrant the use of the child protection 
procedures.  
 
Domestic violence and abuse is defined in law as:  

any incident or pattern of incidents of controlling, coercive, threatening behaviour, violence or 
abuse between those aged 16 or over who are, or have been, intimate partners or family 
members regardless of gender or sexuality.  
 
The abuse can encompass, but is not limited to: 

 psychological 
 physical 
 sexual 
 financial 
 emotional 

 
The new definition of domestic abuse has been extended to include coercive control as well as 
young people under the age of 18. This includes domestic abuse between young people in, or who 
were previously in, a relationship or against their family members including against their parents or 
carers. 
 
The previous definition defined domestic violence as a single act or incident. The new definition 
recognises that patterns of behaviour and separate instances of control can add up to abuse - 
including instances of intimidation, isolation, depriving victims of their financial independence or 
material possessions and regulating their everyday behaviour. 
 
Operation Encompass 
The Police can often be the first point of contact with families where domestic abuse takes 
place.  The officer attending a reported incident of domestic abuse will identify whether a child was 
present when the incident occurred, or whether a child is ordinarily resident at the address where it 
occurred. They should see any child present in the house to assess their immediate safety. 
Police report to schools before the start of the next school day when a child or young person has 
been involved or exposed to a domestic abuse incident the previous evening. The information is 
given in strict confidence to a school’s Key Adult to enable support to be given dependent on the 
needs and wishes of the child.  
 
Professional Judgement 
Children may suffer from witnessing or hearing the ill treatment of another in circumstances of 
domestic abuse. There is a need to balance the information and use your professional judgement 
as to whether the child is suffering or likely to suffer significant harm.  If you are unsure as to whether 
an enquiry should be made to Children’s Social Care you must consult with your agency lead for 
child protection and/or contact the Children's Front Door in regard to concern about a child. 
Telephone number for the Children's Front Door is 01904 551900. 

 

https://www.saferchildrenyork.org.uk/concerned-about-a-child-or-young-person.htm
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12.7 A child missing from education (CME) 

A child going missing from school is a potential indicator of abuse or neglect and, as such, these 
children are increasingly at risk of being victims of harm, exploitation or radicalisation.  

Staff will monitor pupils that go missing from the school, particularly on repeat occasions, and report 
them to the DSL following normal safeguarding procedures.  

St Aelred’s RC Primary School will inform the LA (in line with LA procedures) of any pupil who fails 
to attend regularly, or has been absent without the school’s permission for a continuous period of 
ten school days or more. 

 
12.8 Sexual violence or sexual harassment  
When referring to sexual harassment we mean ‘unwanted conduct of a sexual nature’ that 
can occur online and offline. When we reference sexual harassment, we do so in the context 
of child on child sexual harassment. Sexual harassment is likely to: violate a child’s dignity, 
and/or make them feel intimidated, degraded or humiliated and/or create a hostile, offensive 
or sexualised environment. Whilst not intended to be an exhaustive list, sexual harassment 
can include:  

 sexual comments, such as: telling sexual stories, making lewd comments, making 
sexual remarks about clothes and appearance and calling someone sexualised 
names;  

 sexual “jokes” or taunting;  

 physical behaviour, such as: deliberately brushing against someone, interfering with 
someone’s clothes (schools and colleges should be considering when any of this 
crosses a line into sexual violence - it is important to talk to and consider the 
experience of the victim) and displaying pictures, photos or drawings of a sexual 
nature; and  

 online sexual harassment.  
 

This may be standalone, or part of a wider pattern of sexual harassment and/or sexual 
violence. It may include:  

 non-consensual sharing of sexual images and videos;  

 sexualised online bullying;  

 unwanted sexual comments and messages, including, on social media;  

 sexual exploitation; coercion and threats; and  

 upskirting.  
 
‘Upskirting’ typically involves taking a picture under a person’s clothing without them 
knowing, with the intention of viewing their genitals or buttocks to obtain sexual gratification, 
or cause the victim humiliation, distress or alarm. It is now a criminal offence.  
 
The response to a report of sexual violence or sexual harassment  
The initial response to a report from a child is important. It is essential that all victims are 
reassured that they are being taken seriously and that they will be supported and kept safe. 
A victim should never be given the impression that they are creating a problem by reporting 
sexual violence or sexual harassment. Nor should a victim ever be made to feel ashamed for 
making a report. If staff have a concern about a child or a child makes a report to them, they 
should follow the referral process in school. As is always the case, if staff are in any doubt 
as to what to do they should speak to the designated safeguarding lead (or a deputy).  
 
12.9 Further Information re Specific Safeguarding Issues 

Expert and professional organisations are best placed to provide up-to-date guidance and practical 
support on specific safeguarding issues. For example, information for schools and colleges can be 
found on the MindEd and the NSPCC websites. School and college staff can access guidance and 
advice at the City of York Safeguarding Children Partnership website: 
https://www.saferchildrenyork.org.uk   

https://www.minded.org.uk/digitalrisk
https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/
https://www.saferchildrenyork.org.uk/
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Government guidance can be accessed as required on the issues listed below via GOV.UK and 
other government websites.   

 bullying including cyberbullying 

 children missing education   

 child missing from home or care 

 child sexual exploitation (CSE)  

 criminal exploitation of children and vulnerable adults: county lines 

 domestic violence 

 drugs 

 fabricated or induced illness 

 faith abuse 

 female genital mutilation (FGM)  

 forced marriage 

 gangs and youth violence 

 gender-based violence/violence against women and girls (VAWG) 

 hate 

 mental health 

 missing children and adults 

 private fostering 

 preventing radicalisation  

 relationship abuse 

 sexual violence and sexual harassment between children in schools and colleges  

 sexting 

 trafficking 

 
 
13.0 Allegations against staff 

All allegations must be reported to the Headteacher immediately. Teachers and other members of 
staff who hear an allegation of abuse against another member of staff should immediately report the 
matter to the Headteacher. In the Headteacher’s absence, or in the case of an allegation relating to 
the Headteacher, then the allegation must be reported to the Chair of Governors.  

The Headteacher/Chair of Governors will immediately refer the matter to the Local Authority 
Designated Officer (LADO), within the Safeguarding Children Partnership, or in the most serious 
cases to the Police. The LADO, in discussion with the Headteacher/Chair of Governors, will 
determine what course of action will take place, and if any other agencies should be involved.  

If an allegation is made against the Headteacher, then this should be referred to the Chair of 
Governors or the Vice Chair if the Chair is unavailable. The same procedure as above should be 
followed, involving the LADO. The Headteacher will not be informed. 

Information about referring to the LADO:   

If you wish to make an allegation or you have a concern about a professional working with children, 
young or vulnerable people, a referral should be sent to the Local Authority Designated Officer using 
the LADO Referral Form, giving as much detail as possible.  Completed LADO Referral Forms 
should be emailed using secure mail to lado@york.gov.uk  If you do not have secure email 
please contact 01904 551783 to make your referral or to seek advice.  

 

https://www.gov.uk/government/publications/preventing-and-tackling-bullying
https://www.gov.uk/government/publications/children-missing-education
https://www.gov.uk/government/publications/children-who-run-away-or-go-missing-from-home-or-care
https://www.gov.uk/government/publications/what-to-do-if-you-suspect-a-child-is-being-sexually-exploited
https://www.gov.uk/government/publications/criminal-exploitation-of-children-and-vulnerable-adults-county-lines
https://www.gov.uk/domestic-violence-and-abuse
https://www.gov.uk/government/publications/drugs-advice-for-schools
https://www.gov.uk/government/publications/safeguarding-children-in-whom-illness-is-fabricated-or-induced
https://www.gov.uk/government/publications/national-action-plan-to-tackle-child-abuse-linked-to-faith-or-belief
https://www.gov.uk/forced-marriage
https://www.gov.uk/government/publications/advice-to-schools-and-colleges-on-gangs-and-youth-violence
https://www.gov.uk/government/policies/ending-violence-against-women-and-girls-in-the-uk
http://educateagainsthate.com/
https://www.gov.uk/government/publications/mental-health-and-behaviour-in-schools--2
https://www.gov.uk/government/publications/missing-children-and-adults-strategy
https://www.gov.uk/government/publications/children-act-1989-private-fostering
https://www.gov.uk/government/publications/prevent-duty-guidance
https://www.disrespectnobody.co.uk/relationship-abuse/what-is-relationship-abuse/
https://www.gov.uk/government/publications/sexual-violence-and-sexual-harassment-between-children-in-schools-and-colleges
https://www.gov.uk/government/groups/uk-council-for-child-internet-safety-ukccis
https://www.gov.uk/government/publications/safeguarding-children-who-may-have-been-trafficked-practice-guidance
https://www.saferchildrenyork.org.uk/Downloads/LADO%20Referral%20form.docx
mailto:lado@york.gcsx.gov.uk
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For more information please see the City of York Safeguarding Children Partnership website:  Board 
website: https://www.saferchildrenyork.org.uk/allegations-against-childcare-professionals-and-
volunteers.htm 

Immediate suspension of the member of staff is only one of a number of options, which will be 
considered.  

When deciding whether to make a referral, following an allegation or suspicion of abuse, the 
Headteacher/Designated Senior Lead should not make their own decision over what appear to be 
borderline cases, but rather the doubts and concerns should be discussed with the LADO. This may 
be done tentatively and without giving names in the first instance. What appears trivial at first can 
later be revealed to be much more serious, and an allegation of child abuse or neglect may lead to 
a criminal investigation.  

The School should not do anything that may jeopardise a police investigation, such as asking a child 
leading questions or attempting to investigate the allegations of abuse.  

The School has a duty to maintain confidentiality of those under accusation until that person is 
formally charged with an offence.  

If there are any substantiated allegations of abuse, the School will work closely with the LADO to 
determine whether there are any improvements to be made to policies and procedures and with 
regards to practical implementation.  
 

 
13.0 Peer on Peer Abuse 

All staff will be aware that pupils are capable of abusing their peers, and will never tolerate abuse as 
“banter” or “part of growing up”.  The school is aware that peer-on-peer abuse can be manifested in 
many different ways, including sexting and gender issues.  All allegations of abuse made against 
other pupils and the disciplinary action necessary will be dealt with in accordance with the 
procedures outlined in the school’s Behaviour Policy.   

The DSL will be informed of any allegations of abuse against other pupils, who will record the incident 
in writing and decide what course of action is necessary, with the best interests of the pupil in mind 
at all times.  If appropriate, a referral may be made to children’s social services and, depending on 
the nature of the incident, the police.  The DSL will decide which safeguards, if any, are necessary 
for the pupil, e.g. counselling support or immediate protection.  In all cases, parents/carers will be 
informed of the incident and how it is being managed, unless doing so would put the pupil at further 
risk of harm.   

In order to prevent peer-on-peer abuse, the school will educate pupils about abuse, its forms, the 
importance of discussing any concerns and respecting others, through the curriculum, assemblies 
and PSHE lessons.  The school will also ensure that pupils are taught about safeguarding, including 
online safety, as part of a broad and balanced curriculum in PSHE lessons, relationships and sex 
education (RSE) and group sessions. 

 
14.0 Opportunities to teach safeguarding 

Children are taught online safety in Computing and Personal, Social, Health and Economic (PSHE) 
education as well as during other opportunities such as Safer Internet Day, Crucial Crew and Anti-
Bullying Week.  St Aelred’s RC Primary School will ensure that suitable filtering systems are in place 
to prevent children accessing terrorist and extremist material, in accordance with the school’s e-
safety Policy.  

The use of mobile phones by staff and pupils is closely monitored by the school, in accordance with 
the e-safety Policy.  Pupils who require a phone for walking to and from school must leave their 
phone in the school office during the day. 

https://www.saferchildrenyork.org.uk/allegations-against-childcare-professionals-and-volunteers.htm
https://www.saferchildrenyork.org.uk/allegations-against-childcare-professionals-and-volunteers.htm
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The school will ensure that the use of filtering and monitoring systems does not cause “over blocking” 
which may lead to unreasonable restrictions as to what pupils can be taught regarding online 
teaching.  

 
Relevant issues will be taught through Relationships Education which is compulsory from 
September 2020 and taught using Ten:Ten resources as well as through Personal, Social, 
and Health and Education (PSHE).   
 
 

15.0 Safer recruitment  

St Aelred’s RC Primary School has created a culture of safe recruitment and has adopted the Local 
authority and Diocesan policies for recruitment procedures. We will follow the ‘Safer Recruitment’ 
processes for all appointments, as detailed on the City of York Safeguarding Children Partnership; 
this practice is informed by:  

 Working Together to Safeguard Children (2018) 

 Disclosure and Barring Service (DBS) guidance 

 Care Standards Act 2000 

 Keeping Children Safe in Education 2020 

 Department of Health 

 NSPCC Safer Recruitment 

 

Safer recruitment processes will include:  

 declaration of our statement of commitment and the intent to undertake a DBS check in the 
advertisement; 

 
 Statement of Commitment 

‘St Aelred’s RC Primary School is committed to safeguarding and promoting the welfare of children 
and young people and expects all staff and volunteers to share this commitment.  We require the 
successful applicant to undertake an enhanced Criminal Record check via the Disclosure and 
Barring Service.’ 

 ensuring that at least one member of the interview panel has completed Safer Recruitment 
Training;  

 ensuring that references are gained before/after interview;  

 ensuring that a safeguarding question is included in the interview;  

 ensuring that any gaps in employment are explored at interview;  

 undertake an enhanced DBS check.  

 ask candidates to complete a CES  Model Rehabilitation of Offenders Act 1974-Disclosure 
form 

 candidates will be required to provide documentary evidence of their entitlement to undertake 
the position applied for under the Immigration, Asylum and Nationality Act 2006 

 

All new appointments will have their identity verified from a current photographic ID and proof of 
address to obtain an enhanced DBS check with barred list information.  We will also check whether 
a prohibition order has been issued against the applicant via the Employer Access Online System 
(found on DfE secure access portal) 

 

 

 

https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
https://www.gov.uk/government/organisations/disclosure-and-barring-service
http://www.legislation.gov.uk/ukpga/2000/14/notes/division/2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/organisations/department-of-health-and-social-care
https://learning.nspcc.org.uk/training/advanced/safer-recruitment-training
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Induction of volunteers 

It is our policy that all regular adult volunteers and those who may possibly be left alone with a child, 
must have an enhanced Disclosure and Barring Service (DBS) check. The office arranges this.  
Volunteers and visitors who do not yet have clearance will under no circumstance be left alone with 
a child or group of children.  Volunteers will also be given specific guidance on safeguarding 
procedures.  

15.1 Single central record (SCR) 

The school keeps an SCR which records all staff, including supply staff and teacher trainees on 
salaried routes, who work at the school.  The following information is recorded on the SCR: 

 An identity check 

 A barred list check 

 An enhanced DBS check 

 A prohibition from teaching check 

 A check of professional qualifications 

 A check to determine the individual’s right to work in the UK 

 Additional checks for those who have lived or worked outside of the UK 

 

For supply staff, the school will also record whether written confirmation from the employment 
business supplying the member of staff has been received, which indicates that all of the necessary 
checks have been conducted and the date that confirmation was received. If any checks have been 
conducted for volunteers, this will also be recorded on the SCR. 

16.0 Training 

Staff members will undergo safeguarding and child protection training at induction, which will be 
regularly updated, and will be in line with advice from the Safeguarding Children Partnership. 

All staff members will also receive regular safeguarding and child protection updates as required, 
but at least annually. 

The DSL will undergo updated child protection training every two years, as well as additional training 
to refresh their skills and knowledge at regular intervals (at least annually) to allow them to keep up 
with any developments relevant to their role. 

The DSL will also undergo regular Prevent awareness training which will enable them to understand 
and support the school with regards to the Prevent duty, and equip them with the knowledge needed 
to advise staff. 

If the school decides to appoint a deputy DSL, they will also undergo the same training as the DSL 
and, therefore, will be trained to the same standard, though ultimately, the DSL will lead safeguarding 
practices at the school. 

Online training will also be conducted for all staff members as part of the overall safeguarding 
approach. 

 
 
 

17.0 Monitoring and review 
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This policy is reviewed annually by the Headteacher/Designated Safeguarding Lead and approved 
by the full Governing Body. 

Any changes made to this policy by the Headteacher/Designated Safeguarding Lead will be 
communicated to all members of staff. 

All members of staff are required to familiarise themselves with all processes and procedures 
outlined in this policy as part of their induction programme. 

The next scheduled review date for this policy is: 

 September 2021 (to align with any updates in KCSinE 2021)  
 

School related policies: Behaviour Policy; Anti-bullying policy; staff Code of Conduct; e-
Safety. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Addendum in relation to impact of coronavirus 
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1. Scope and definitions 
This addendum applies from the start of the autumn term 2020. It sets out changes to our normal 
child protection policy in light of coronavirus, and should be read in conjunction with the policy. 
Unless covered here, our normal child protection policy continues to apply.  

This addendum is subject to change, in response to any new or updated guidance the government 
may publish. We will keep it under review as set out in section 15 below. 

In this addendum, where we refer to measures to protect pupils who are at home, this means those 
who are learning at home for reasons to do with coronavirus – for example, due to clinical and/or 
public health advice, such as if there’s a local lockdown or if they need to self/household-isolate. 

In this addendum, where we refer to vulnerable children, this means those:  

 with a child protection plan 

 with a child in need plan 

 with a FEHA in place/ on the edge of receiving support from children’s social care services 

 are looked after by the authority 

 are adopted 

 have an education, health and care (EHC) plan 

 some pupils with My Support Plans who are heading to EHCP 

 pupils of families who experienced particular difficulties during lockdown from March 2020. 

2. Core safeguarding principles 
We will follow the statutory safeguarding guidance, Keeping Children Safe in Education.  

We will always have regard for these important safeguarding principles: 

 The best interests of children must come first; 

 If anyone has a safeguarding concern about any child, they should act on it immediately; 

 A designated safeguarding lead (DSL) or deputy should be available at all times (see 
section 4 for details of our arrangements); 

 It’s essential that unsuitable people don’t enter the school workforce or gain access to 
children; 

 Children should continue to be protected when they are online. 

3. Reporting concerns 
All staff and volunteers must continue to act on any concerns they have about a child immediately. 
It is still vitally important to do this, both for children at school and those at home. 

Staff should report concerns via CPOMS or can phone the DSL if cannot access CPOMS 

As a reminder, all staff should continue to work with and support children’s social workers, where 
they have one, to help protect vulnerable children. 

4. DSL (and deputy) arrangements 
We aim to have a trained DSL or deputy DSL on site wherever possible: Suzanne Ulyett; Debbie 
Feehan or Sylvia Klays. 

If our DSL (or deputy) can’t be on site, they will be on call and can be contacted remotely by mobile 
phone.  

On occasions where there is no DSL or deputy on site, a senior leader will take responsibility for 
co-ordinating safeguarding. This will be Helena Fowler-Towse. 

The senior leader will be responsible for liaising with our off-site DSL (or deputy) to make sure they 
(the senior leader) can: 

 Identify the most vulnerable children in school 

 Update and manage access to child protection files where necessary 

 Liaise with children’s social workers where they need access to children in need and/or to 
carry out statutory assessments 

 Ensure monitoring of any pupils who are on CP plans or Child in Need is ongoing. 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
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5. Working with other agencies 
We will continue to work with children’s social care, with virtual school heads for looked-after and 
previously looked-after children, and with any other relevant safeguarding and welfare partners, to 
help keep children safe. 

We will continue to update this addendum where necessary, to reflect any updated guidance from: 

 The Mash team 

 The local authority, about children with education, health and care (EHC) plans, the local 
authority designated officer and children’s social care, reporting mechanisms, referral 
thresholds and children in need 

6. Monitoring attendance 
We will complete the usual attendance registers from September 2020. We will also follow 
guidance from the Department for Education on how to record attendance and what data to submit. 

All pupils of compulsory school age will be expected to attend school unless a statutory reason 
applies (for example, the pupil has been granted a leave of absence, is unable to attend because 
of sickness, is unable to attend because of clinical and/or public health advice, is absent for a 
necessary religious observance). 

Where any child we expect to attend school doesn’t attend, or stops attending, we will: 

 Follow up on their absence with their parents or carers, by phoning home on the first 
morning of absence, if no call from the family; 

 Contact emergency contacts if we cannot get in touch with the family; 

 If cannot contact the family, go the house or notify their social worker, where they have 
one; 

We will keep contact details up to date.  

7. Peer-on-peer abuse 
We will continue to follow the principles set out in part 5 of Keeping Children Safe in Education 
when managing reports and supporting victims of peer-on-peer abuse. 

Staff should continue to act on any concerns they have immediately – about both children 
attending school and those at home. 

8. Concerns about a staff member, supply teacher or volunteer 
We will continue to follow the principles set out in part 4 of Keeping Children Safe in Education.  

Staff should continue to act on any concerns they have immediately – whether those concerns are 
about staff/supply teachers/volunteers working on site or remotely. 

The headteacher should be informed.  In the absence of the headteacher, the deputy head should 
be informed.  The head or deputy should contact the LADO: Please phone and leave a message on 
01904 551783 or email a referral or query to lado@york.gov.uk  and we will aim to respond to your 
request within 24 hours (during office hours). 

We will continue to refer adults who have harmed or pose a risk of harm to a child or vulnerable 
adult to the Disclosure and Barring Service (DBS). 

We will continue to refer potential cases of teacher misconduct to the Teaching Regulation Agency. 
We will do this using the email address Misconduct.Teacher@education.gov.uk for the duration of 
the COVID-19 period, in line with government guidance. 

9. Contact plans 
We have contact plan for children with a social worker, and other children who we have 
safeguarding concerns about, for circumstances where the child is at home. The plan states: 

 How often the school will make contact – this will be at least once a week 

https://www.gov.uk/government/publications/school-attendance
mailto:lado@york.gov.uk
mailto:Misconduct.Teacher@education.gov.uk
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 Which staff member(s) will make contact – as far as possible, this will be staff who know the 
family well 

 How staff will make contact – this will be over the phone, doorstep visits, or a combination of 
both 

If we can’t make contact, we will inform the child’s social worker.  If we cannot get a response from 
the social worker, we will contact the MASH team: 01904 551900 

10. Safeguarding all children 
Staff and volunteers are aware that this difficult time potentially puts all children at greater risk. 

Staff and volunteers will continue to be alert to any signs of abuse, or effects on pupils’ mental 
health that are also safeguarding concerns, and act on concerns immediately in line with the 
procedures set out in section 3 above.  

10.1 Children returning to school  

The DSL (or deputy) will do all they reasonably can to find out from parents and carers whether 
there have been any changes regarding welfare, health and wellbeing that they should be aware of 
before children return.  

They will also liaise with the school nurse(s) to gather relevant information about any support 
provided by school nursing services while children have not been in school. 

The DSL (and deputy) will be given time to support staff and children regarding new concerns (and 
referrals as appropriate) as children return to school.  

Staff and volunteers will be alert to any new safeguarding concerns as they see pupils in person.  

10.2 Children at home  

The school will maintain contact with children who are at home. Staff speak to parents but will also 
try to speak directly to children at home to help identify any concerns. They will use school phones 
and devices to make calls home. Or, if necessary they will use personal phones but they will 
withhold their personal number using 141. 

Staff and volunteers will look out for signs like: 

 Not completing assigned work or logging on to school systems 

 No contact from children or families 

 Seeming more withdrawn during any class check-ins or video calls 

11. Online safety 

11.1 In school 

We will continue to have appropriate filtering and monitoring systems in place in school. 

We contact VITAL for support, where required: help@vital.co.uk 

11.2 Outside school 

Where staff are interacting with children online, they will continue to follow our existing staff code of 
conduct and our policy around acceptable use of IT 

Staff will continue to be alert to signs that a child may be at risk of harm online, and act on any 
concerns immediately, following our reporting procedures as set out in section 3 of this addendum  

We will make sure children know how to report any concerns they have back to our school, and 
signpost them to other sources of support too. 

11.3 Working with parents and carers 

We will make sure parents and carers: 

 Are aware of the potential risks to children online and the importance of staying safe online 
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 Know what our school is asking children to do online, where relevant, including what sites they 
will be using and who they will be interacting with from our school 

 Are aware that they should only use reputable online companies or tutors if they wish to 
supplement the teaching and resources our school provides 

 Know where else they can go for support to keep their children safe online 

12. Mental health 

12.1 Children returning to school 

Staff and volunteers will be aware of the possible effects that this period may have had on pupils’ 
mental health. They will look out for behavioural signs, including pupils being fearful, withdrawn, 
aggressive, oppositional or excessively clingy, to help identify where support may be needed. 
ELSA support will be put in place.  PSHE will be prioritised in the first few weeks.  All classes have 
means of checking in on pupils’ feelings. 

12.2 Children at home 

Where possible, we will continue to offer our current support for pupil mental health for all pupils: 
ELSA and then escalated to Wellbeing Worker. 

We will also signpost all pupils, parents/carers and staff to other resources to support good mental 
health at this time. 

When setting expectations for pupils learning remotely and not attending school, teachers will bear 
in mind the potential impact of the current situation on both children’s and adults’ mental health. 

Staff and volunteers will be alert to mental health concerns in children who are at home, and act on 
these immediately, following our reporting procedures as set out in section 3 of this addendum  

13. Staff and volunteer recruitment 
We continue to recognise the importance of robust safer recruitment procedures, so that staff and 
volunteers who work in our school are safe to work with children.  

We will continue to follow our safer recruitment procedures, and part 3 of Keeping Children Safe in 
Education. 

When carrying out DBS checks and right to work checks, we will follow the latest guidance from 
the DBS, Home Office and Immigration Enforcement as appropriate (for example, with regards to 
the process for verifying documents). We will inform candidates about the intended process as 
soon as reasonably practicable. 

We will continue to do our usual checks on new volunteers, and do risk assessments to decide 
whether volunteers who aren’t in regulated activity should have an enhanced DBS check, in 
accordance with paragraphs 183-188 of Keeping Children Safe in Education. 

14. Safeguarding induction and training 
We will make sure staff and volunteers are aware of changes to our procedures and local 
arrangements. 

New staff and volunteers will continue to receive a safeguarding induction in line with the 
expectations of Keeping Children Safe in Education. 

15. Monitoring arrangements 
This addendum every half term. 

16. Links with other policies 
This policy links to the following policies and procedures: 

 Child protection policy 
 Staff Code of Conduct 
 Health and safety policy 
 Online safety policy 
 Whistle Blowing Policy 
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Appendices 
Appendix 1: Indicators of abuse 
Appendix 2: Dealing with a Disclosure of Abuse  
Appendix 3: Form for recording and reporting concerns about a child 
Appendix 4: Body map to record site of injuries/marks 
Appendix 5 - Concerns about a Pupil Flowchart 
Appendix 6:  Indicators of FGM 
Appendix 7: Risk indicators of radicalisation 
Appendix 7: Useful information for parents 
 
Appendix 1: Indicators of Abuse - taken from City of York Safeguarding Children Partnership 
website 
 
Emotional abuse 
Emotional abuse is when a child is deprived of love, warmth and affection or is persistently treated 
negatively, inconsistently, inappropriately or is rejected. This may include the child being constantly 
told that they are worthless, unloved or inadequate or the parent or carer having unreasonable and 
unrealistic expectations of the child's abilities or making the child being made to feel frightened or 
in danger. 
 
Recognising emotional abuse 
Signs of emotional abuse include: 

•very low self-esteem, often with an inability to accept praise or trust in adults 
•excessive clinging and attention seeking behaviour 
•over anxious - being excessively 'watchful', constantly checking or being over anxious to 
please 
•withdrawn and socially isolated 
 

Physical abuse 
Physical abuse may involve hitting, shaking, throwing, poisoning, burning or scalding, drowning or 
suffocation. 
 
Recognising physical abuse 
Bruising is a concern when bruises: 

 can be seen on parts of the body not normally harmed through play 
 appear in or around the mouth (especially in young babies) 
 appear as small 'grasp' or finger marks to a child's arms or legs 
 look like they have been caused by a stick or belt 
 appear to be of different ages (colour) in the same area 
 appear the same on both sides of the body, legs, head or arms 
 appear as bite marks especially when the marks appear to be those of an adult or older 

child (more than 3cm across) 
 are seen in a baby which is not mobile 
  

Most fractures are treated by a hospital. It is concerning when a child is not taken for treatment if 
they are suffering pain, swelling or discolouration over a bone or joint. Although it may not always 
be possible to know whether a child has a fractured bone it is difficult for a parent or carer to be 
unaware that the child has been hurt. It is rare for children under the age of one to sustain a 
fracture accidentally. 
 
It can be difficult to distinguish between a burn or scald that has been caused accidentally or non-
accidentally. As with fractures all burns and scalds should receive medical treatment. 
 
Sexual abuse 
Sexual abuse involves forcing or enticing a child or young person to take part in sexual activities, 
whether or not the child is aware of what is happening. 
Sexual activities may involve physical contact such as sexual intercourse, buggery or non-
penetrative acts. 
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Sexual activities may also include non-contact activities like involving children in looking at 
pornography, creating pornography, watching sexual activities or encouraging children to behave 
in sexually inappropriate ways. 
 
Recognising sexual abuse 
Signs of sexual abused include: 

 sexually explicit talk or play, especially in prepubescent children 
 sexual behaviour, such as pretending to have sex during play 
 sexually provocative relationships with adults 
 itching, redness, soreness or unexplained bleeding from a child's vagina or anus 
 bruising, cuts or marks to the genital area 
 repeated genital infections 

 
Neglect 
Neglect is when there is a constant failure to meet the child's basic physical or psychological needs 
in a way that is likely to cause serious damage to the child's health or development. Neglect can 
include failing to provide a child with adequate food, shelter or clothing or failing to protect a child 
from harm or danger or failure to ensure access to appropriate medical care or treatment. 
 
Recognising neglect 
Signs of neglect include: 

 the child frequently appearing hungry 
 the child consistently appearing unkempt or inappropriately dressed for the weather or 

smelling 
 failure to seek medical attention 
 failure to prevent accidental injury 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Appendix 2: Dealing with a Disclosure of Abuse  
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When a child tells me about abuse s/he has suffered, what must I remember? 

 Stay calm. 

 Do not communicate shock, anger or embarrassment. 

 Reassure the child.  Tell her/him you are pleased that s/he is speaking to you. 

 Never enter into a pact of secrecy with the child.  Assure her/him that you will try to help but 
let the child know that you will have to tell other people in order to do this.  State who this will 
be and why. 

 Tell her/him that you believe them.  Children very rarely lie about abuse; but s/he may have 
tried to tell others and not been heard or believed. 

 Tell the child that it is not her/his fault. 

 Encourage the child to talk but do not ask "leading questions" or press for information. 

 Listen and remember. 

 Check that you have understood correctly what the child is trying to tell you. 

 Praise the child for telling you.  Communicate that s/he has a right to be safe and protected. 

 Do not tell the child that what s/he experienced is dirty, naughty or bad. 

 It is inappropriate to make any comments about the alleged offender. 

 Be aware that the child may retract what s/he has told you.  It is essential to record all you 
have heard. 

 At the end of the conversation, tell the child again who you are going to tell and why that 
person or those people need to know. 

 As soon as you can afterwards, make a detailed record of the conversation using the child’s 
own language.  Include any questions you may have asked.  Do not add any opinions or 
interpretations. (See Reporting Form) 

 NB It is not education staff’s role to seek disclosures.  Their role is to observe that something 
may be wrong, ask about it, listen, be available and try to make time to talk. 

 
 
Immediately afterwards 

You must not deal with this yourself.  Clear indications or disclosure of abuse must be reported 
to children’s social care without delay, by the Designated Safeguarding Lead/Headteacher or deputy 
DSLs. 

Complete an incident report on CPOMS.  If a computer is not available, complete a pink Cause for 
Concern form (available in the staffroom) and hand it to the DSL if on site, or to a deputy DSLs in 
the headteacher’s absence. Do not leave it in their pigeon hole or on their desk for them to ‘find’. It 
may be urgent and require an immediate response. 

Children making a disclosure may do so with difficulty, having chosen carefully to whom they will 
speak.  Listening to and supporting a child/young person who has been abused can be traumatic for 
the adults involved.  Support for you will be available from your Designated Safeguarding 
Lead/Headteacher. 
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Appendix 3 

St Aelred’s RC Primary School – a Catholic Voluntary Academy 

 
Form for recording and reporting concerns about a child (if cannot access CPOMS) 

 

Full name of child: 
 

Year Group: 

Date of birth (if known): 
 

Your name:  
 

Position: 

Date and time of incident/disclosure/concern: 
 
 

Please provide details of the incident/disclosure/concern, including times, dates, description of injuries 
(body map included yes/no), and, if applicable, exact words spoken by the child (please continue on the 
other side if needed): 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Signed: Time and date of reporting: 
 
 

Name of staff member reported to: 
 
 

Further action taken by reporting staff member: 
 

Signed:    
 

Date:  

Any other information helpful for referral include academic progress, attendance, behaviour, 
presentation, peer relationships and parental knowledge. 
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Action taken by designated member of staff in response to concern: 
     
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Child’s views/wishes: 
 
 
 
 
 
 
 
 

Name of designated member of staff: 
 
 

Date: 
 
 

Signed: 
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Appendix 4: Body map to record site of injuries/marks 

Name of Child:  

Year Group:  

Date and time injuries/marks noticed:  

Date and time record made:  

Name of adult reporting:  

Date and time reported:  

Receiving member of staff             name: 

                                                                       
signature: 
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Appendix 4: Concerns about a Pupil Flowchart 
 
Key 
 

 School action 

 Other agency action 

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

A member of staff has concerns about a pupil, which they record on CPOMS.  If cannot access a 
computer, complete a Cause for Concern Form and speak to DSL Suzanne Ulyett, or deputy DSLs 

Debbie Feehan or Sylvia Klays. 

Referral not required, relevant 
action is taken by DSL according 
to concern eg talk to parent; early 

help considered (FEHA) and 
situation monitored. 

If concerns escalate 
consider referral 

Designated safeguarding 
lead (DSL) makes referral 

to MASH, and police, if 
necessary. 

Within one working day, social worker makes decision about the type of response 
required. 

Section 17(Child in 
Need) assessment 
under Children Act 
1989 appropriate – 
referrer informed. 

 

Section 47 (Child 
Protection) 

assessment under 
Children Act 1989 

appropriate – referrer 
informed. 

Pupil is in need 
of immediate 
protection – 

referrer informed. 

No formal 
assessment 

needed – 
referrer 

informed 

Early help 
assessment 

considered, as 
well as other 

services. 

Identify if pupil is 
in need and offer 

appropriate 
support. 

Identify the pupil 
at risk of 

significant harm 
– possible child 
protection plan 

needed. 

Appropriate 
emergency 

action is taken 
by social worker, 

police or 
NSPCC. 

Staff keep the pupil’s circumstances under review and re-refer if appropriate to ensure 
circumstances improve – the pupil’s best interests always come first. 
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Appendix 6: Indicators of Female Genital Mutilation 

 

Indicators that may show a heightened risk of FGM include the following: 

 The position of the family and their level of integration into UK society 

 Any girl with a mother or sister who has been subjected to FGM 

 Any girl withdrawn from personal, social and health education (PSHE) 

 

Indicators that may show FGM could take place soon:  

 The risk of FGM increases when a female family elder is visiting from a country of origin 

 A girl may confide that she is to have a ‘special procedure’ or a ceremony to ‘become a 
woman’ 

 A girl may request help from a teacher if she is aware or suspects that she is at immediate 
risk 

 A girl, or her family member, may talk about a long holiday to her country of origin or another 
country where the practice is prevalent 

 

It is important that staff look for signs that FGM has already taken place so that help can be offered, 
enquiries can be made to protect others, and criminal investigations can begin. 

Indicators that FGM may have already taken place include the following: 

 Difficulty walking, sitting or standing 

 Spending longer than normal in the bathroom or toilet 

 Spending long periods of time away from a classroom during the day with bladder or 
menstrual problems 

 Prolonged or repeated absences from school followed by withdrawal or depression 

 Reluctance to undergo normal medical examinations 

 Asking for help, but not being explicit about the problem due to embarrassment or fear 

 

Teachers will not examine pupils, and so it is rare that they will see any visual evidence, but they will 
report to the police where an act of FGM appears to have been carried out. Unless the teacher has 
a good reason not to, they should also consider and discuss any such case with the DSL and involve 
Children’s Social Care as appropriate.  

 

FGM is also included in the definition of ‘honour-based’ violence (HBV), which involves crimes that 
have been committed to defend the honour of the family and/or community, alongside forced 
marriage and breast ironing. 

 

All forms of HBV are forms of abuse, and will be treated and escalated as such. Staff will be alert to 
the signs of HBV, including concerns that a child is at risk of HBV, or has already suffered from HBV, 
and will activate local safeguarding procedures if concerns arise. 
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Appendix 7:  Risk indicators of radicalisation 

Indicators of an identity crisis: 

 Distancing themselves from their cultural/religious heritage  

 Uncomfortable with their place in society 

Indicators of a personal crisis: 

 Family tensions 

 A sense of isolation 

 Low self-esteem  

 Disassociation from existing friendship groups 

 Searching for answers to questions about identify, faith and belonging 

Indicators of vulnerability through personal circumstances: 

 Migration 

 Local community tensions 

 Events affecting their country or region of origin 

 Alienation from UK values 

 A sense of grievance triggered by personal experience of racism or discrimination 

Indicators of vulnerability through unmet aspirations: 

 Perceptions of injustice 

 Feelings of failure 

 Rejection of civic life 

Indicators of vulnerability through criminality: 

 Experiences of dealing with the police 

 Involvement with criminal groups 
 
Making a judgement 

When making a judgement, staff will ask themselves the following questions: 

 Does the pupil have access to extremist influences? 

 Does the pupil access the internet for the purposes of extremist activities (e.g. using closed 
network groups, accessing or distributing extremist material, contacting covertly using 
Skype)? 

 Is there a reason to believe that the pupil has been, or is likely to be, involved with extremist 
organisations? 

 Is the pupil known to have possessed, or be actively seeking, extremist literature/other media 
likely to incite racial or religious hatred?  

 Does the pupil sympathise with or support illegal/illicit groups? 

 Does the pupil support groups with links to extremist activity? 

 Has the pupil encountered peer, social, family or faith group rejection? 

 Is there evidence of extremist ideological, political or religious influence on the pupil? 

 Have international events in areas of conflict and civil unrest had a noticeable impact on the 
pupil? 

 Has there been a significant shift in the pupil’s outward appearance that suggests a new 
social, political or religious influence? 

 Has the pupil come into conflict with family over religious beliefs, lifestyle or dress choices? 

 Does the pupil vocally support terrorist attacks; either verbally or in their written work? 

 Has the pupil witnessed or been the victim of racial or religious hate crime? 

 Is there a pattern of regular or extended travel within the UK? 

 Has the pupil travelled for extended periods of time to international locations? 

 Has the pupil employed any methods to disguise their identity? 

 Does the pupil have experience of poverty, disadvantage, discrimination or social exclusion? 

 Does the pupil display a lack of affinity or understanding for others? 

 Is the pupil the victim of social isolation? 

 Does the pupil demonstrate a simplistic or flawed understanding of religion or politics? 
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 Is the pupil a foreign national or refugee, or awaiting a decision on their/their family’s 
immigration status? 

 Does the pupil have insecure, conflicted or absent family relationships? 

 Has the pupil experienced any trauma in their lives, particularly trauma associated with war 
or sectarian conflict? 

 Is there evidence that a significant adult or other person in the pupil’s life has extremist views 
or sympathies? 

 

Critical indicators include where the pupil is: 

 In contact with extremist recruiters. 

 Articulating support for extremist causes or leaders. 

 Accessing extremist websites. 

 Possessing extremist literature. 

 Using extremist narratives and a global ideology to explain personal disadvantage. 

 Justifying the use of violence to solve societal issues. 

 Joining extremist organisations. 

 Making significant changes to their appearance and/or behaviour.  

 

Any member of staff who identifies such concerns, as a result of observed behaviour or reports of 
conversations, will report these to the DSL.  

 

The DSL will consider whether a situation may be so serious that an emergency response is required. 
In this situation, a 999 call will be made; however, concerns are most likely to require a police 
investigation as part of the Channel programme, in the first instance. 

 

 

 

 

 

 

 

 

 

 

Appendix 8: Useful information for parents 

 
 
NSPCC helpline 0808 800 5000    help@nspcc.org.uk  www.nspcc.org.uk/helpline 
 
NSPCC Website  https://www.nspcc.org.uk/preventing-abuse/keeping-children-safe/ 
 
Childline 0800 11 11 www.childline.org.uk 

mailto:help@nspcc.org.uk
http://www.nspcc.org.uk/helpline
https://www.nspcc.org.uk/preventing-abuse/keeping-children-safe/
http://www.childline.org.uk/
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City of York Safeguarding Children Partnership https://www.saferchildrenyork.org.uk/parents-and-
public.htm 
 
ThinkuKnow  https://www.thinkuknow.co.uk/parents/ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.saferchildrenyork.org.uk/parents-and-public.htm
https://www.saferchildrenyork.org.uk/parents-and-public.htm
https://www.thinkuknow.co.uk/parents/

